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Malugod ko po na isinusumite ang sipl ng MUNICIPAL ORDINANCE NO. 2021-17, AN ORDINANCE
CREATING THE MUNICIPAL TOURISM OFFICE (MTO) ANG PROVIDING FUNDS THEREDF, SUBIECT TO ALL
LAWS AND EXISTING LEGAL RULES AND REGULATIONS, serye ng Sangguniang Bayan ng Puerioc Galera
para sa inyong pag-aaral at karampatang aksyon.
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MUNICIFALLLY OF FUBERTO GALERA

OFFICE OF THE SANGGUNIANG BAYAN

EXCERFT FROM THE JOURNAL OF THE 20" REGLULAR SESSION OF THE SANGGUNIANG BAYAN OF PUERTO

L%

GALERA, ORIENTAL MINDORO FOR THE TERM YEA&R 2019-2022 HELD OM AUGLIST 4, 2021 AT THE
SANGGUNIAN SESSION HALL

PRESENT:

HMon: Marlon L. Lopes - Municipal Vice - Mayor

Presiding Officer

Hon, Joanna Mas N, Arago = Municipal Councilar

Hon. Harald N. Marquez - Municipal Councilar

Hon. Joseph L Andal = Municipal Councilar

Hon. Ricardo B. Hagan - Municipal Councilor

Hon. Diving Gracia D. Paguic - Municipal Councibar

Han. Editha D, Armamento = Municipal Councilor

Hom. Mario B, Reves . Ex-Dfficio Member {LIGA)

Han. Radencio 5, Banaag = Ex-DOfficio Member {IF Rep.)

Han. Marman D, Sarrandg, Jr. - Ex-Dfficic Member [SK)
0N LEAVE:

Hon, Joemer M. Sandowval - Municipal Coundilor
ARSENT:

Hon. Miko Mark Francis P. Atienza - Municipal Councilor
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MUNICIPAL ORDINANCE NO. 2021-017

AN ORDINANCE CREATING THE MUNICIPAL TOURISM OFFICE (MTO) AND PROVIDING FUNDS
THEREOF, SUBJECT TO ALL LAWS AND EXISTING LEGAL RULES AND REGULATIONS

Sponsored by: Committee on Rules, Privileges and Legal Matters
Chairparsar: Hon, Joemer M. Sandoval
Vice-Chairperson: Heon. Divina Gracia D, Pagisio
Members: Hon, Joseph L. Andal
Hon. Editha D, Armarmeanta
Hon. Ricardo B. Ilagan

WHEREAS, Pursuant to Municipal Ordinance Mo. 029, 5. 2018, entitted, Munidipal Tourism Code of
Fuerto Galera, Oriental Mindero®, the following Rules and Regulations are hereby adopted in implernentation
thereaf, Under Rule II Sec. 1.1.1 Creation.

There shall be created a Municipal Tourism Office (MTO, hareafter) with the status of 2 Department.
The MTO shall primarily be the implementing arm far the palicies, programs, and projects relatad to bourism,
indluding taurism development planning, standards and regulations, and marketing and promotions, The
MTO shall recommend to the BPLD the approval of the application of any person, partnership, corporation
ar ¢ther entity to operste or arrange in tourism businesses and profession. The Municipality shall pravide the
necessary funding for the creation and operations of the MTO,

WHEREAS, with raferance to Republic Act Mo, 9593 also known as the Taurism Act of 2009, an act
declaring a naticnal palicy for tourism as an engine of investment, employment, growth and national
development, and strengthening the development of taurlsm and its attached agencies to effectively and
efficiently implemeant that policy, and appropriating funds thereof;

WHEREAS, the Department of Tourism is the executive department of the Philippine Govemment

responsible for the regulation of the Philipping Industry and the promation of the Philippines as a tourist
destinations;

WHEREAS, Puerto Galera is a8 major tourist destination in MIMAROPA and in the whole country that

promates sustainable growth offering a ridge to reef experience to all domestic and international tourist sl
over globe;
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WHEREAS, the Tourism Dffice of Puerto Galera shall the local office of the Department of Tourism
{DOT) that will monitor all taurism activities, growth and developments, stendards and services compliance
to the Implementing Rules and Regulations (IRR) of the DOT;

WHEREAS, with reference to the Republic Act Ma. 7160, otherwise known as the Local Govermment
Code of 1991, to ensure the preparation and implementation of a tourism development plan, the enfarcement
of standards and the collectians of statistical data for tourism purposes;

WHEREAS, pursuant to at mandabe, the Sangguniang Bayan of Puertoc Galera through this
ordinance is therefore creating the Municipal Tourism Office (MTO);

NOW THEREFORE, be it ordained by the Sangouniang Bayan of Puerto Galara in session assembled
that:

SECTION 1. TITLE. This Ordinance shall be koown as an “AN QORDINAMCE CREATIMNG THE
MUNICIPAL TOLURISM OFFICE (MTO) AND PROVIDING FUNDS THEREOF, SUBJECT TO ALL LAWS
AND EXISTING LEGAL RULES AND REGULATIONS.”

SECTION 2. CREATIONS. The Municipal Government Depariment Head I (Toursm Officer) is hereby
created slong with the statutory plantilla of personnel, budaetary requirements, and objectives/purposes of
the office. Pursuant to this ordinance, the Municipal Government Department Head 1 {Tourism Officar) be
addressed as MGOH 1 (Toursm Officery and its office as MTO,

SECTION 3. POLICY. The Municipal Tourism Office is hereby created to effectively responsible in
supenvising all local development, implementation, coardination of taurism related programs and projects of
the municipality and lead agency in organizing all actvities and cultural events and servies a5 an element of
the national economy;

SECTION 4. QUALIFICATIONS, DUTIES AND FUNCTIONS OF MUNMNICIPAL GOVERNMENT
DEPARTMENT HEAD I (TQURISM OFFICER)

Civil Service Commission Memorandum Circular Mo, 04, 5, 2018

The Municipal Government Department Head T {Tourism Cfficer) must be a holder of Bachelar's Degres in
Tourism, Business Law, Economics, Marketing, Public Administration or ather related fields, a Career Service
(Professional) Second Leval Eligibility or its equivalent. He/She must have acquired experience of five (5) In
the Toursm Industry either in the Private Sector ar the Govermment,

SECTION 5. OFFICE OBJECTIVES, DUTIES AND GENERAL FUNCTIONS. The MTO shall perform the
fallowing functions;

5.1 To formulate sustainable development strateqy compatible with the effective
congarvation of natural resources of natural ecosystems and the maximum involvement
of the local people and their culture, ko ensure that they have eguitable shara in the
benefits of tounsm;

el To provide updated and publicly available inventory and assessment of tourlsm assats
and attractions, including natural and cultural sites;

53 Ta ensure the proper development of the tourism and haspitality industries, bearing In
mingd the interast of the community and the implicaticns of such:

=4 Ta estabfish the MTO as the body to administer and carry out the formal requirements of
the Taurism Code and be responsible to the Municipal Mayor bo monitor and make palicy
adjustments to meet the angoing needs of the public and the industry;

9.0 To come up with recommendation on feas and other changes as may be practicable for
thie adrministration;

R To provide recommendation for the legislative framewark which will minimize any
violation of the Taurism Code TRR;
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B To recewe, hear, and resolve complaints filed agalnst tourism related enterprises and
professionals, including those recommendations or resolutions endorsed by the DOT
and/or Municipal Tourism Council. If necessary, the MTO shall refer the same o the
concemed agency or oifice for their appropriste action and resolution of the said subject
makter;

5.8 To organize andfor support festivals, activities, and special events that will promote and
raise awareness about the lacal tourism, culture, marine biodiversity, and the unigue of
Puerto Galera as UNESCYs Man and Biosphere Resenvs;

5.4 Ta supervise the operations and maintenance of municipal-owned and managed bourist
destinations and hubs,;

E10  Ta develap programs, such as product and drcuit development that will promobe visitor's
axperanca to encourage longer stay and increase spanding;

5.11  To organize and conduct culture and tourism seminars, summits, trainings and exhibits;

5.12 To o conduct inspecticns and determine the classification of tourism  enterprises, in
accordance with the DOT accreditation standards;

513 To organize resource gensrating activities, through the Municipal Mavor, for foursm-
related programs and projects;

614  To conduct surveys, research and data gathering activities to support each tourism
progeam;

5.15  Taop represent the Municipality in any local, regional, national, or intematianal tourism or
promoticnzl sctivikies,

516 To execute tourism marketing and promotions related activities and programs Ehrough
information, education, and communication (IEC) matenals;

517 To monibor the visibor's satisfaction in Puerio Galers through feedback system and (F
necessary, lake action 10 improve visitor's satisfaction,

5.18  To manitor, prevent, publicity report, and respond to crime, safety and health hazards
Imvolving wisibars in coordination with other departments,;

51% To coordinate with relevant departments on a crisis and emergency plan that s
appropriate to the Municipality and is communicated to the staff, visitors, and residents,
and 5 updated an reqular basis; and

.20 Toencourage the formation of Barangay Tourism Development Councll that will steer the
farmulation, implementations, enactment of orcdinances pertaining to sustainable toursm.

SECTION 6. DORGANIZATIONAL STRUCTURE.

The MTO shall have four (4) divisions: (1) Information Technology Division, [2) Public Relation
Division, (2) Administrative Suppart Divisian, {4) Accreditation and Inspection Division,

The Municipal Tourism Office and its divisions shall have the following dubias and function,

.1 Municipal Tourism Office

OFFICE DUTIES AND FUNCTIONS '
MGDH T (TOURISM OFFICER) - As stated
MUNICIPAL TOURISM OFFICE S Sacton  nE S Srlamcs.
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6.2

Information and Technology Division

The Informaticn and Technology Division shall hawe the following duties and responsibilities:

d,
o.

.

6.3

In charge of the Tourism data hase

Monitaring of accommedation establishments such far the requiar menthly submissicn of report and
bowrism stauistics,

In charge in e maintenanie of Puerlo Galera tourism website and other tourism related digital
updates for marketing and promotions

Public Relation Division

The Public Relation Civision shall have the following duties and responsibilities:

=

6.4

Prepars and submit PR for social medis engagements and public address,
Content creator Tor video and phole decumentation Tor marketing and promotional ackivitiss.
Deyvelap prosnotional ads and collaberal materials Fre brochuras, flvers, coffee table book B,

Administrative and Support Division

T Administrative and Support Divigian shall have the following dities and responsibilives:

4. Provides assistance 1o the office’s daily clereal and logistical nesds, such a5 answenng phonss,
answering files, responding bo emails, curating schedutzs and assisting walk-in clients and visitors,
. In charge for safe keeping of documents and communications.
&.5 Accreditation and Inspection Division. The Accreditation and Inspection Givision shall have the
following duties and respaonsibilities:
. Assisk and evaluate the appbcation for accreditation pror submissica to Department of Tourism
Fagional Cffices.
k. Coordinabes with the regionaland national office for news and updates,
C. Imcharge for Lthe inspection of atcommodation establishments and cther tounsm related enterprise
for the compliance of the standards of the Depariment of Tourism {DOT)
LOCAL GOVERNMENT OF PUERTO GALERA
ORGANIZATIONAL STRUCTURE
MUNICIPAL MAYOR [ ] Fueo-ur
> ==
MACANT
MUMNICIPAL TOURISM
OFFICER MGDH [ [5G-24)
¥
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SECTION 7. SALARIES AND WAGES. The salaries and other monetary benefits or allowances of the
staff/personnel shall be included in the 2021 Annual Budoget and every year lhereafter. The stafff parsonnal

af the MTO shall be filled up from existing employees of the Municipality. If not available, new employees
shall be hirad,

SECTION B. REPEALING CLAUSE. All exisling orcdinancefs, or part thereof inconsistent with the provisions
af this code, are hereby repeated or modified accordingly.

SECTION 9. SEPARABILITY CLAUSE. If any prowvision, section or part of this Ordinance is declarad invalid,

suspendad or revokad by a Court of competent jurisdiction the:remaining provisions shall continue to be in
full force and effect.

SECTION 10. EFFECTIVITY. This Ordinance shall have to be posted within five (5) days after approval
thereof in the bulletin board at the entrance of the Municipal Hall and in at least two (2) conspicuous places
in the Municipality,

In-fawar 3 9 Mine}
Mol ir-favor - Nones
Abstain - Mo

Enacted: August 4, 2021

CERTIFIED CORRECT:

ATTESTED AND CERTIFIED
TO BE DULY ADOPTED:

MARL FPEZ
Municigal WisbMavar/
Presiding Officer
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